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Project Name:  
Principal Investigator: 
Department: 
Name of Cart Authorizor in BearBuy:

University of California, Berkeley

Independent Contractor Information:
Name:

Address:

Phone:

Email:

Dates of Engagement:  
Budget: Not to exceed $ 
Scope of Work:
Scope of work provided by the PI or the potential independent contractor. The scope of work should contain the following items: 

i. Description of the work to be completed

ii. Specific details of what work will be done and what deliverables will be submitted to the PI. The deliverables should be specific and well documented with a specific date each deliverable is due. Include a time table or payment schedule of when the deliverables will be submitted.  (It is best to tie payment to deliverables) 

iii. Describe the method in which the results of the work are to be communicated and provided to the University.

iv. Specify who will approve the submitted work and approve for payment.

v. Identify the location where the work will be performed.

vi. Name the individual with the specific expertise required for this project. Provide a justification as to why this individual was selected to perform the work.

vii. State the required completion date.

viii. Describe the information or support to be provided by the University or other 3rd part to the contractor to complete this project. 

ix. Total cost of the independent contractor, including a not to exceed dollar amount.
Note: The University will not reimburse the contractors business or travel expenses.

Itemized plan of work and payment schedule:
	Phase
	Deliverable Description
	Cost
	Date of Completion
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	4
	
	
	

	
	TOTAL- not to exceed amount
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